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Bulk Product Creation
and Updates
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User Login
Userlogin |

mdm. om, _te I id i = = = R Gebe-| 3 in= = izl % = % B : H
€ > C @ ath realms/cvs-test/protocol/ops onnect/auth?response_type=code&dient_id=Step@istate=5cf8632f-1c71-4661-9ebe-054a50667235&login=truelscope=openid&redirect_uri=https%3A%2F%2Fcvs-testscloudstibo.com®2.. % & # & 1 Enter URL for St,bo

0 2. Suppliers enter your credential, click
[]STIBOSYSTEMS “Log on”

MASTER DATA MANAGEMENT

STEP managed user log in

Please log in using the form

Forgot STEP password

IDP managed user log in
CVS Internal Colleagues - Click here
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Product Onboarding - Bulk Product Creation

LIAM'S TOYS(40196) « Danielle Hammond « English US « Main o] n - . . .
ils e it STER WA U oo - Upon login the user will be in the Stibo
home screen

Links New Supplier Onboarding New Agent Onboarding Supplier Maintenance Clarification Workflow Onboard new Product Onbeard a New NFR Product
% o & 2o . s mm o 1. Scroll to the Onboard Bulk Product
Maintain Supplier Data ‘ Create New Product \ Create a New NFR Product Crea tion Wldget
e ! 2. Click on the hierarchy icon
Procucts Sent Back By CA 1

3. Browse to find the category that you
are going to upload. If you are going

. 2 to upload multiple categories, you can

multi-select by holding down the ctrl

Product Maintenance For 5. Product NFR Maintenance Product Variant Creation Product Variant Maintenance Product Clarification Bulk Creation Template Exp... Bulk Creation Template for ... ke_)/-
o o @ s o ° ® @ o o o ® o) . .. .
- - - = - - =] s
. ; v 4. Clickon OK
Product Maintenance 3 Create New Product Variant | All suppliers E Al suppliers -

Select a Leaf Node

Browse
Select a Leaf Node
~ B Merchandise (EXT.

+ B Arts and Cral
Manage Your Account Asset Import » HR Baby (|
+ BB Beauty (EXT.
» B Books and M
» B Cleaning (EXT_10C
» I Clothing (EXT_1
» B Computers and Accessories (EXT_10011)
» B Electrical Supplies _10012)
» B Food, Bever: d Consumables (EXT_10013)

9
aps (EXT_10008)

DANIELLE HAMMOND
lyn hammond@cvsheslth.com Primary Asset Importer
Select file

& User Details

i Artists Accessories (EXT_10519)
7 -Artists Brushes/Applicators (EXT_10520)

Secondary Images Asset |
Select file

[omee |
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Product Onboarding - Bulk Product Creation

Stibo Home Screen - Exporting the Smartsheet Description / Steps

BLLIAM'S TOYS({40196) « Danielle Hammeond « English US - Main Q_;f ﬂ

Welcome to the STEP Web UL g 1. The categories are populated in the
box.
New Supplier Onboard;ng : New Agent Onboarding Supplier Maintenance .. Clarification Wcrkflow:‘ . Onboard new Prod:.:(.. . Onboard a New NFR Fr:du'c't 2. C[ick On EXpOft.

Maintain Supplier Data 1 Create New Product Create a New NFR Product

Product Onboarding - In 1
Progress
Produets Sent Back By CA 1
Total 2
Product Maintenance For S... Product NFR Maintenance Product Variant Creation Product Variant Maintenance Product Clarification Bulk Creation Tempiatewﬁulk Creation Template for ...
* @& & * o s & @& e & & * @& @ =y
- o - - - - e - v Artists Accessories; e
Product Maintenance 3 Create New Product Variant | Allsuppliers % All suppliers -
Tip
Manage Your Account Asset Import
There is a miscellaneous Category that
lyn.hammond@cvshezlth.com Primary Asset Imparter

you can download that will not contain
2 UserDeals the Stibo Product Hierarchy attributes.
Once the sheet is imported into Stibo,
you could complete those attributes for
the items.

Secondary Images Asset |
Selectfile
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Product Onboarding - Bulk Product Creation

s s 60 @ | 1. The Background Process Details page
‘ will open.
Background Process Details

2. When the status is Suceeded, click on

N LSSWOMM 7-8170-08d67ealfbbar.. @ 12 # R & O & the blue hyperlink.
i 3. Click on the folder icon.
Shetbporier g7 Product Onboarding m @

Smartsheet-2023-08-15_15.52.47xlsm .
Tlsm = & @
548 KB » Done = =

[3 opon

1] Type + Ted
nfa Export process started {Tue Aug 15 15:52:33 EDT 2023)
it nfo Logging on to PIM server cvs-uat-app2 as LHAMMOND..

3555 nfa Logged on

5332 nfo A started. (Tue Aug 15 15:52:36 EDT 2023)

T i hed analyzing a total of 10 objects (including derived nodes) in 0 seconds. (Tue Aug 15

g ki 5152:36 £D1 2023)

8886 nfa Exporter started, exporting 10 data nede objects. (Tue Aug 6 EDT 2023)

10663 nio ' : hed exporting a total of 10 data node objects in 0 seconds. (Tue Aug 15 15:52:36 EDT
2023)

1240 o F‘):Ei\tec 0 assets, 0 classifications, 0 entities, and 10 products. (Tue Aug 15 15:52:36 EDT
2023)

i o Included 0 assets, 0 dlassifications, 0 entities, and 7 products due to being cross-referenced

7

or parents. (Tue Aug 15 15:52:36 EDT 2023)

- o Exported 26 values, 71 references/links, 0 data container objects, and 0 tables. (Tue Aug 15

15:52:36 EDT

Fynartad rence refarenca tumac in 1 cerandc Mia Aun 15 155238 FOT 2173
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Product Onboarding - Bulk Product Creation

Exporting the Smartsheet - Opening the file Description / Steps

0
ThisPC » OSDisk(C:) » Users » C582834 » Downloads » 0 v v 5 Search Downloads N:‘ 1. The downloads folder opens.
A O MName Date mcclif\ed“ Type Size Print 2' nght CIICk on the flle.
yToday (3) ‘”—8* E::I::t::: ::t::tma'ware scan > 3. Choose properties.
¥ Product Onboarding Smartsheet-2023-08-15..,  8/15/2023 %34 P Microsoft Excel Macr.., 548 K8 7-Zip > 4. Put a check mark in the Unblock box.
@ Product Onboarding Smartsheet-2023-08-15...  8/15/2023 10:52 AM Microsoft Excel Macr... 00 KB CRC SHA S 5' C[iCk on Appl.y'
0, Product Onboarding Smartsheet-2023-08-15_15.5247x... X Scan for Viruses... 6. Click on OK.
|2 Share . .
Gorieral [ Somty | Dot | P Voriion e 7. Double click on the file to open the
L excelfile.
: Restore previous versions
E |Onboard|ng Smansheet-2023-08-15_15.52 47 xlsm
e 15}
: Send to >
Type of file:  Microsoft Excel Macro-Enabled Worksheet (xlsm) Cut
Opens with: u Excel Change... Copy

Location: C:\Users"C582834'\Downloads acate shordcul

Delete
Size: 547 KB (560,772 bytes) R
ename

Size ondisk: 552 KB (565,248 bytes) Q
) ) Properties

Created: Tuesday, August 15, 2023, 3.54:44 PM

Modified: Tuesday, August 15, 2023, 3:54:50 PM
Accessed: Today, August 15, 2023, 7 minutes ago
Attributes: [JReadonly []Hidden Advanced. .
Security: This file came from another Unblo

computer and might be blocked to
help protect this computer.

6 G| [ @
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Product Onboarding - Import Bulk Creation
Exporting the Smartsheet - Reviewing the open file

@ Autoswve @or) B ©)- &~ [) =  Product Onboarding Smartsheet-2026-04-20_10.21.26xdsm () Proprietary* » Saved to this PC v o Q - ] X 1. Click on Enable Content to enable the
SE— macros.
File Home Insert Draw  Page Layout Formulas Data Review View  Automate Help  Acrobat \D Comments | are = P Th h ¢ ” h ¢ th
PR ey —_— . e sheet will change to the cover

|‘\Q|h:| & |Apt05 Marrow v| n ~ = |Genera| v| & Conditional Formatting H Insert ~ p @ 9 lTl, sheet g

| - - = . . g

Pavste E@ . B I &u ¥ AA A |; ; = % ESU vm% ? gzo;:-n:tlaﬂablev Efele‘cet x Editing SensltMty Add-ins | Copilot l;rpe;t: 3. There are multiple tabs because we
Clipboa;d ] Font - ] B ;\T;nm:nt [ DONu_l:ltk;er [} - ESgt;rles DC:TI: Sensitivity Add-ins Adobe A.. | gggg?tfglgllgfl)peliggéetgones before

SECURITY WARNING Macros have been disabled. | Enable Content

4. Complete all the blue columns. There
AL < | fi~ ProductsSheet ~ are some columns that are not blue
that are required such as UPC Format
and UPC.

| B C [u} E F G H | i i I I a
= 2 = i = i = i | 2
- DEEENSRENE Supsle  UPCFamat LiofProdintUPDI SupplerBiond PrateLabelViN TUnkCos  MSRPAmewst  Hegh  Deph [ i
p ’ . ’ | . . " Vendor Item Enrichment Spreadsheet
@ | 1 T T T I T T T T User Name: Lyn Hammond
13 T T i T T i T T T T Vendor Name: LYN'S TEST SUPPLIER(39486)
14 I i i T T i T T T T Download Date: 8/15/23 3:52 PM
15 I
&
v This spreadsheet contains one or more sheets with item data that can be altered, validated and
18 subsequently uploaded to the Web UL. Also, you can add new Items to the sheets. It is strongly
13 recommended to validate the data (by clicking the Validate button) before upload to the web Ul
20
2k | ! | ] ! | ! ! !
22 1 B 1 1 1 ! 1 1 1 1 The functionality of this workboak may be reduced if Macros are disabled. To enable Macros you
= will need to select Enable Macros in the security dialog that appears when opening the
a5 | M T T T T T T T T spreadsheet. Please be advised this workbook contains no harmful macros
2 |
7 |
28 Column headers that contain the = symbal at the right hand side of the cell can be clicked to
28 display a selection dialog for choosing values and/or references from multi-valued lists. To use,
20 first select one or more cells in the corresponding column, then click the column header.
k|
32 | | | | | | | | | | Color Codes:
33 Blue = Mandatory. Inf must be added.
3 | || | | | | | | | | | Cover | i ssories | Artists Brushes Applicators Artists Canvas Pre-primed Boar | ®
8| ! il | | i y Pk Accessibility: |nvesngaﬂ

£ : »

] 0 ——a—— 70%

> Cover  Artists Accessories Artists Brushes Applicators Artists Canvas Pr a + 1 4

Ready T Accessibility: Investigate

¥CVSHealth.
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Product Onboarding - Import Bulk Creation

O AutoSave (. Off ) W e D = Product Onboarding Smartsheet-2026-04-20 10.21.26.xlsm O Proprietary™ 2

@ - - ~
| &= comments |

L2 O

File Home Insert Draw Formulas Data Review \iew Acrobat

ﬁj}o

Page Layout

Automnate  Help

IAthsNaerw VHH »'| = = =

= = = = = 9
Paste B - - Editing | Sensitivity = Add-ins | Copilot Create
- b 2 v v Ly L= 3= M v a PDF
Clipboard ] Fant [F] Alignment & Mumber £ Styles Sensitivity Add-ins Adobe A.. | Y
B1l v i Jr ~

Validate shaet

Maxt ermor

l - Product Name |UPC Format |List of Product Ul Supplier Brand | Private Label YN Unit Cost |MSRP Amount | Height

a | ﬁ 1 | ﬁ ﬁ ﬁ ﬁ | | | 4@ | «
% > Cover HE | »

Artists Accessories ists Brushes Applicators Artists Canvas Pt +
Ready G Accessibility: Investigate H m -+ 7%

8 ©2021 CVS Health and/or one of its affiliates. Confidential and proprietary.

Description / Steps

1. Click on the tab next to the Cover tab,
in this example, Artists Accessories.

2. The buttons for Validate Sheet and
Next Error are in the top left corner of
the sheet.

3. The blue columns denote required
fields. Complete all the required
columns.

Tip

If you have multiple suppliers, the
suppliers will have a drop list for you
to choose the supplier.

¥CVSHealth.



Product Onboarding - Import Bulk Creation

1. Once all required fields have been

B C [5] £ | e | G W H L i i) 3 ! L I [E] ] [ . .
Valiane shest completed, click on Validate sheet.
i 2. Validate Smartsheet Contents box will
TR ; = : I T display.
WILLIAM'S TOw'SI40 EAMIUCC-12123) 154567330264 [ 4.33 12.33 1 1 1 IM-IMCHES (151 FPOMCM1RPOMC » | .
3. Click OK.
4. A browser window will open —a

message will be displayed, close the
browser tab

5. Go back to the excel sheet. A login
window will be open. Click on Login

Validate Smartsheet Contents *

Iv Walidate only changed products! ﬂ

[™ validate all product sheets

— Validation result

@ Smartsheet has been authenticated for user DHAMMOND. You
may now close this window, Te complete the validation, return

o Smartsheet and elick the Lagin buttan

ogin

Username:l Single SignOn User

oK D 9 Cancel

Password: I
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Product Onboarding - Import Bulk Creation

Validate Smartsheet Contents > 1. The sheet will validate and dlSp[ay the
- Validation result. Click on Done.
— 2. The row with the error will display in
red.
— Validation result - .
A ; 3. Hover over the cell and the errors will
rus CCEsS0res: H H H
i N be displayed. In this example, there is
Total errors in validation: 1 a UPC error and Product Type is
Rejected by condition/product error: 1 mandatory and cannot be null.
All products with errors or warnings on sheet: 1
4. Correctthe errors and go through the
validation process as outlined above.
Done
Validate sheat
Maxt error
9
| 1o | Sigmery : S e i 1ct Ul Supplier Brand | Private Label ! Height | Depth Width | Dimension UOM
i Ty ; VS 4.39 12.33 1 1 1 M-INCHES (5] | APOM Cr T(RPOMCHT |
12 2
12

10  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

¥CVSHealth.



Product Onboarding - Import Bulk Creation

wovs
Health

Global Search
Tree

Supplier Search
Product Search

Product Variant Search

& User Settings

& system Settings

[BIEEE

11 ©2021 CVS Health and/or one of its affiliates. Confidential and proprietary.

Welcome to the STEP Web UI
Links New Supplier Onboarding

Product Maintenance

Manage Your Account

DANIELLE HAMMOND

lyn hammond@cvshealth.com

ser Details

Product NFR Maintenance

o o
=

Asset Import

Primary AssetImparter
Select file

Secondary Images Asset |
Select file

New Agent Onboarding

Product Variant Creation

° @ «©
- anhah

Create New Product Variant

Supplier Maintenance Clarification Workflow

Maintain Supplier Data 1

Product Variant Maintenance Product Clarification

e o ©
- i

o o ®
- iah

Description / Steps

By o o s e © M 1. Scrollto the Links widget

2. Click on Import Smartsheet for Bulk
Product Creation

Onboard new Product Onboard a New NFR Product

= e 3. Pop-up window will display.
4. Choose the file for import and click ok.

Bulk Creation Template Exp. Bulk Creation Template for ..
= =
All suppliers v Al suppliers ~

Arti:

Import Smartsheet

Select Smartsheet file

Choose File | Mo file chosen

Import hidden rows Cance

Creation of background process initiated BGP_86575245 (Web Ul X
Smartsheet Import)

¥CVSHealth.



Product Onboarding - Import — Bulk Creation

mport Process Screen

Smartsheet Import)

Creation of background process initiated BGP_86575

245 iWeb U X

- Node Details
YCvs
Heqlth .

Quick Search

Tree

Supplier Search

Planogram Search

Pricing Lirk Search

Product Search

A User Settings

R System Settings

[1sTiBO

RPDM MDM 1

5886

10663

12440

14217

13224

17771

19548

Logged on

Mapping started {Wed Mar 29 1€:04:00 EDT 2023}

Mapping compieted (Wed Mar 23 16:0:

rt mode “domain

Converted 0 objects (Wed Mar

0 EDT

Starting first import pass (creating system setup

objects]

Starting second import pass (importing data)

12  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

Description / Steps

1. Click on the blue hyperlink.

2. This will open the window with the
details of the upload.

3. The status will show Succeeded when
the import is finished and successful.

4. This the detail pane and can be

scrolled to see each of the steps of the
import.

¥CVSHealth.



Product Onboarding - Import — Bulk Creation

L RPORATION(14012) - Danielle Hammond - English Us - Main (& 8 .
Welcome to the STEP Web UI 1. Go to Onboard New Product Wldget
and click on Product Onboarding - In
New Supplier Onboarding New Agent Onboarding supplier Maintenance Clarification Workflow Onboard new Product Onboard a New NFR Product Progress.
A 22 a X a2 - a2 a2 . . . . .
e 5 | J———— 2. This will open the queue with items in
e — 1
s : progress.
3. Select the items for download
Products Awaiting Content ) .
Proider e 4. Click on Export Smartsheet.
Total 8
v .
5. In the Popup box, click ok.
Product Maintenance For S, Product NFR Maintenance Product Variant Creation Product Variant Maintenance Product Clarification Bulk Creation Template Exp.. Bulk Creation Template for ...
o o @ s @ . & o s & o . oo
- - - - — -y - - - - - - - = Ca
PR Wkl Ll | Create New Product Variant | All suppliers - All supgliers -
Export Smartsheet
Choose Smartsheet Export Configuration
BuySide Product Enrichment Smartsheet -
MEHEQEVGUI’ Account Asset Impm’t
DANIELLE HAMMOND
lyn hammond@cvsheaith.com Primary Asset Importer .
X seci Product Onboarding - Product Onboarding - In Progress - Available
[ Cesral Y Cloarsifiters @ Applyview earviow B ExportSenarishest [ Proiiet Ass Metacts Export
Secondary Images Asset [
select file (e D . Name w Slerasamiend o . Supplier T ContentProvider e Assignes o Asignedtome DateOfEntry ¢ NaOfDaysinQueue s STIBO ProductHiersrchy  ®
) Buy. 195727215 Lyn Manual test 2 Yes 400000002583 WILLIAM'S Supplier Hammand, Lyn a Thu Apr 09 2026 14:22:32 GMT-0400 (EDT) 74d 1 hr4 min Adult
£ TOY5(40196)
Buy: 195727216 Lyn Supplier Test 1 Yes 18455789011406 WILLIAM'S Supplier Danielle Hammond Thu Apr 09 2026 14:24:35 GMT-0400 (EDT) 74d 1 hr2 min Miscellaneous Category
TOYS{40196)
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Product Onboarding - Import — Bulk Creation

” preprod » BAYER CORPORATION(14012) « Danielle Hammand « English US « Main g‘. D 1 The Background Process detai[s Wi[[
open.

2. Once the status is succeeded, click on
il the blue hyperlink to download.

| 3. Repeat the steps starting on slide 6.
. Complete the attributes and upload
using that process.

Background Process Details

D BGP_196978798

3s

6/22/26 3:28:59 PM

G oot
» Type o Tex
1 Info Export process started (Mon Jun 22 15:28:56 EDT 2026) a
1778 Info Logging on to PIM server 172.16.148.105 a5 DHAMMOND.
3555 Info Logged on
5332 Info Analysis started. (Mon Jun 22 15:28:56 EOT 2026)
I i Finished analyzing a total of 20 objects (including derived nodes) in 0 seconds. (Mon
Jun 22 15:28:56 EDT 2026)
8885 Info Exporter started, exporting 20 data node objects. {Mon Jun 22 15:28:56 EOT 2026)
p— “ Finished exporting a total of 20 data node objects in 0 seconds. (Mon Jun 22 15:28:56
1068 il EDT 2026)
Exported 0 assets, 7 classifications, 0 entities, and 13 products. (Mon Jun 22 15:28:56
1244p Inf
e EDT 2026)
. e Included 0 asses, 7 dassifications, 9 entities. and 11 products due to being cross
referenced or parents. (Mon jun 22 15:28:56 EDT 2025)
_— Info Exported 172 values, 108 references/links, 0 data container objects, and 0 tables

(Mon jun 22 15:28:56 EDT 2026)
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Product Onboarding - Bulk Product Updates

escription / Steps

. ammond « English US - Main © A H H
SelfHelp Menu - 1. Go to the Links widget
2. Click on Advanced Search For
New Supplier Onboarding New Agent Onboarding Supplier Maintenance Clarification Workflow Onboard new Product PrOdUCt
e & & tare e @ * @ * & @
- a - e - = e
& erificatio Maintain Supglier Data 1 oy |
3
Progress
otal 4
Onboard a New NFR Product Product Maintenance For S... Product NFR Maintenance Product Variant Creation Product Variant Maintenance Product Clarification
o W @ o & @ * O o & @
- = = - - - - - - e e
(PR Product | Pro intenance 1
Sent Back 1
Bulk Creation Template Exp... Bulk Creation Template for ... Manage Your Account
E2 Es )
i == DANIELLE HAMMOND
All suppliers - All suppliers v Iyn.hammond @cvshealth.com

etails
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Product Maintenance - Bulk Product Updates

Advanced Search For Product

'.l Object type = Search from List i II Attribute

Item Status (AT_ltemStatus)

Active (2) %
Number of pasted entries: 0
4

And
BuySide Item (BuySide_ftem) E:

CVS Item Number -

[ Include inherited values

I Attribute
RX Product Flag (AT_RXProductFlag) B |uv

[ include inherited values

Q search | Create collection | | ¢

N selectan ste 1t Export Smartehes 6

®  MName = CVS ltem Number ®  ltem Brand Type
SHERPA COSMETIC BAG LAVEND.., 559463 Private Label
WOMEN'S SPA SET WITH HEADB... 559408 Private Label
SHERPA COSMETIC BAG PINK 550415 Private Label
SPA SET W/HAIR TURBAN, SOCK... 559416 Private Label
PB GRNAMENT THROW 559417 Private Label
WOMEN'S SPA SET WITH HAIR T... 559460 Private Label

WOMEN'S 5PA SET WITH HEADB... 559060 National Srand

SHERPA COSMETIC BAG PINK 558732 National Brand

94210728 PB CRNAMENT THROW 559337 National Branc

1-500f2115 > Selected items: 0

And

Category Name

SEASONAL

SEASONAL

SEASONAL

SEASONAL

SEASONAL

SEASONAL

SEASONAL

SEASONAL

SEASONAL

Sub Category Name

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

CHRISTMAS

ol
a
My Searches
+r Active ltem Search For Sup.‘.o ‘
v
*  Segment Name .

GIFTWARE -

GIFTWARE l

GIFTWARE

GIFTWARE

GIFTWARE

16  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

Export Smartsheet
Choose Smartsheet Export Configuration

Product Supplier Maintenance Export Smartshest «

Search and Export Screen Description / Steps

Click on Active Item Search

This will place the Search Criteria in
the search window. Enter the criteria

Click on Search

Search results will display. Select
item(s) for export.

Click on Export to Template.

The pop-up window will display, click
on OK

¥ CVSHedalth.



Product Maintenance - Bulk Product Updates

Product Maintenance - Export to update - con’t

3664) - Danielle Hammond - English US - M

¥ Finished Processes (5)

Excel Smartsheet export from Webk Ul of any numbers of..,
2024-17-04 02:47 - 2024-11-04 02:47
DHAMMOND

Product_aAssetimportarForimage (3 files)

Downloacds

B Q

;X

2024-10-30 11:50 - 2024-10-3011:50

DHAMMOND

Shi

Product_Supplier_Maintsnance_Mass_Upload-2024-11..xl.,

Excel Smartsheet export from Web Ul of any numbe
2024-10-25 11116 - 2024-10-25 11:17
DHAMMOND

g T =
ipen file

web Ul Smartsheet Import

2024-10-18 09:48 - 2024-10-18 0948
DHAMMOMND

Smartsheet template export {Product Onboarding Smart...

Description / Ste

Click on the half moon icon.

Find the export that you just
requested.

Click on Download

2024-10-18 0941 - 2024-10-18 09:41
DHAMMOND

< 3 -~ v
sSmartsheet template export (Product Cnboarding Smart...

g 2024-10-09 10:34 - 2024-10-09 10:34
1 error  DHAMMOND

O MName
Today

§5)

I@ Product_Supplier_Maintenance_Mass_Upload-2024-11-04_08.47.44.xlsm

1=l CVS Stibo Daily e Statis Benart 11.04 9004 vley

Date modified

11/4/2024 8:50 AM

11/4/2094 807 AM

Type

Microsoft Ex

Iicrocoft Py

D seach

Pop-up window will open and click
on Open file. OR

The file is in the Downloads folder

Open the file, make the updates,
and save the file.

Hammond, byn @) @

File Home Insert  Draw  Page layout  Formulas  Data  Review View  Automate  Help | & comments | [ 5 share |
e vt |1 | & A o B Gener B B 8ad by O @ B | BB
T3 Copy ~
Paste B @ U=t | o A e E b % o o | Conditional Formatas Neutral Sort& Find8& | Analyze | Sensitivity | Add-ins
¥ S Fomatpainter U~ s - Bsacn = Rk olla Bl LSl Fier Soct~ .
Clipboard 5 Font 5 Alignment 5 Number Il styles cells diting anaysis | Sensitiity | Addhins A
(1) SECURITYWARNING Macros have been disabled. | _Enable Content x
AL ~ £ | Productssheet v
8 [ ) E F G H ! I K L M N [+

2]
13|
1]
15/
16|
17|

11 101159

Lyn's new detergent - P[Dawn Lyn's

Elyn's new detergent -

py 2-1;Ror'10726

[Pods (42)

9 |
10

Cleaning Accessories (21-40 0Z (20)

O T O VO T TC O T o O O O e OT TtS oI T OTTITer

ntial and proprietary.
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Product Maintenance - Import Bulk Updates

Description / Steps

alidating the worksheet

-

[~ Validation result -

v validate only changed products

X |43 (

-44 {

“ - 45 {

Login

Usemame:1 ngie ZignCin Liss

Password: 1

STEP managed

in using the form

Ihammond

user log in

Forgot STEP password

been authentlcated for user lhamnond. You can close this sindow

G Smartshest has

I~

Validate Smartsheet Contents X

— Validation result —

Merchandise:

All 6 Examined products OK

Validate sheet

Next error

|* Product Name

CVS ATt [NONBRAND

;Supplier Product Desa::ijected Supplier Def Supplier Brand

Sub Brand

Product Title

Product Videos

|CVS Amist Accessony— NONBRANE | CVS Artist Accessopg
| <li=18456782010928 is already onboarded by supplier </li=<li=Product Type is mandatory and cannot be null</li> }é

18  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

1.

Validate Smartsheet Contents box will
display.

The login box will display and will open
the browser window to the login page.

Enter your login credentials and login.

The message will display for you to
close the window.

Click on Login, once you have closed
the browser window.

The sheet will validate and display the
Validation result. In our example there
were no errors. Click on Done.

If there are errors, you will see the row
with the error will display in red. Hover
over the cell and the errors will be
displayed. In this example, thereis a
UPC error and Product Type is
mandatory and cannot be null.

Correct the errors and go through the
validation process as outlined above.
Although, you will not have to login
again.
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Product Maintenance - Bulk Product Update

Description / Steps

Ve oSt g 1. Go back to the Supplier Web Portal
i ittt e Agent Unbeoiog Clerication Worklow i e S Onboarda New NER Poduct Links home screen and locate the Llnks
1 30 Las a2 93 iz W/dget.
; | - plier self ding proce 2. Click on Import Smartsheet for
e Product Maintenance.
3. Click on Choose File.
T (I (R (PR (E— e 4. File Open dialog box will display,
120 safl sne tae highlight the file that you just updated
O . - and validated.
5. Click on Open.
6. The file name will be in the Import
Smartsheet box, click on OK>
7. The background process window will
open letting you know that the import
Import Smartsheet process has started.
Select Smartsheet file ™ + » ThisPC » Downloads » v (V] 2 Search Downloads
, 3 No file chosen
e __ _ Organize = Newfolder - o e Import Smartsheet
o Import hidden rows | cance B30 Objects A Nome Date modified A
- I Desktop ) Select Smartsheet file
oo t ~ Today (2) g Product_Supplier...17_13.51.59xism
=] Bacuments £ Product Supplier Maintenance_ Mass_Upload-2023-08-17_12.51.58.15 8/17/2023 2:18 PM
& Downloads £33 MDM Product UAT Tracker (2)dsx 1:00 AM " :
b Music e T iy Import hidden rows Tance
File name: |\ V| Al Files (.49 v|

Creation of background process initiated BGP_86575245 (Web Ul X
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Smartsheet Import)

Creation of background process initiated BGP_86575

245 iWeb U X

Product Maintenance - Import - Bulk Update

mport Process Screen

Node Details

YCvs
Hedith

Tree

Quick Search
Supplier Search

Planogram Search

Pricing Lirk Search

Product Search

A User Settings

R System Settings

[1sTiBO

RPDM MDM 1

5886

10663

12440

14217

13224

17771

19548

Converted 0 objects (Wed Mar

Logged on

Mapping started {Wed Mar 29 1€:04:00 EDT 2023}

Mapping compieted (Wed Mar29 1£:04:00 EDT
rt mode “domain
Starting first import pass (creating system setup

objects]

Starting second import pass (importing data)
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Description / Steps

1. Click on the blue hyperlink.

2. This will open the window with the
details of the upload.

3. The status will show Succeeded when
the import is finished and successful.

4. This the detail pane and can be

scrolled to see each of the steps of the
import. This would outline any errors
that are reported during the upload
process.
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